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Instruction for Conference Rooms in Medicine of College Booking System

Link:
http://www.med.ncku.edu.tw/index/meetingroom/
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Press 75 #0)/TE%Y(search/reserve)
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S EEHE Select the month and date

_F1{[& H=last month
T {[& H=next month

— H January
—H February

= H March

VdH April

. H May

75 H June

+ H July

J\H August

J1L.H September
-+ H October
-+—H November
-+ — H December

Choose the conference:
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4F K@= Big conference room at 4F  (around 70 people)
3F &t aifze g0 k@& s = Big conference room at 3F  (around 20 people)
3F a0/ e s E Small conference room at 3F (around 10 people)

T[] FE4J= you can reserve the room— press 1] JHZY to reserve
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{5 FH st G Location
EFEHY Purpose (within ten words)
{57 FH H A Date
BHAAIF A Starting time
4 TR R Ending time
EEE N Applicant
BAL Division/ Department
il Passwords to cancel reservation by yourself
TR Equipment you want to borrow
HEAN Basic Equipment for the conference
TR EE R Video Conference system
HhgRmfeset% | Projector
Pk Send the reservation
R Delete the reservation
Notification:

*You need to prepare laptop by yourself.
*If you need any other equipment, please confirm with the division by yourself.
(2353535#5050 Mr. Wu)

*No microphones are provided.

After finishing the application, press “send 7% . There will be a list for you to
double-check if your application is correct and press %M again. —Reset the

website to make sure, if you completed reserveing the room!



Cancel your reservation

Enter the website first

http://www.med.ncku.edu.tw/index/meetingroom/
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Conference Rooms in Medicine of College Booking System
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Press #E A (Enter)
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Press 75 #0)/TE%Y(search/reserve)



http://www.med.ncku.edu.tw/index/meetingroom/

ErareE ot =l

+H 2018

EH— BN EH—= EHpg BHH| 2H0S

— | s

{ B]

-2

|Ix.-'l |I—l ||—l [
Ly | [ | =

|E |Ix.-'l |G lea | =

|Ix.il |Ix.il ||-—l =
~1 | = | [
|Ix.-'l |Ix.-'l |I-—l [ ]
20 | = | [

&l = [

|g |H |E =1 3%
| e | =
1EEEE

H v

2017 v || EEMTEENE

Select date you reserved and click the date
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Select the room you reserved before

4F K& %= Big conference room at 4F

3F &Rt aiise b0 K@ s = Big conference room at 3F
3F Zfrltaifse 40 N& 5% small conference room at 3F

Select the time/name for your reservation
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Another page will pop up— make sure that it is your reservation— fill in your
password in iR E—press fHERTEZIZCEE (cancel the reservation)

*If you want to fill in your password again, you can press E i A Z5HE or delete

the passwords by yourself.
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Completed cancelling reservation.
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Please close the page and reset website.



