
成大醫學院會議室查詢/預約系統 

Instruction for Conference Rooms in Medicine of College Booking System  

 

Link: 

http://www.med.ncku.edu.tw/index/meetingroom/ 

 
Press 進入(Enter) 

  

 

Press 查詢/預約(search/reserve) 

 

http://www.med.ncku.edu.tw/index/meetingroom/


 

請先選擇查詢日期 Select the month and date 

上個月=last month 

下個月=next month 

一月 January 

二月 February 

三月March 

四月 April 

五月May 

六月 June 

七月 July 

八月 August 

九月 September 

十月 October 

十一月 November 

十二月 December 

 

Choose the conference: 

4F大會議室 Big conference room at 4F  (around 70 people) 

3F 系所聯合研究中心大會議室 Big conference room at 3F  (around 20 people) 

3F 系所聯合研究中心小會議室 Small conference room at 3F (around 10 people) 

可預約= you can reserve the room→ press可預約 to reserve 

 



 

 

使用地點 Location  

使用目的 Purpose (within ten words) 

使用日期 Date 

開始時間 Starting time 

結束時間 Ending time 

申請人 Applicant 

單位 Division/ Department  

刪除密碼 Passwords to cancel reservation by yourself  

需用設備 Equipment you want to borrow 

會議系統 Basic Equipment for the conference  

視訊會議系統 Video Conference system 

單槍液晶投影機 Projector 

送出 Send the reservation 

清除 Delete the reservation 

Notification: 

*You need to prepare laptop by yourself.  

*If you need any other equipment, please confirm with the division by yourself. 

(2353535#5050 Mr. Wu) 

*No microphones are provided. 

 

After finishing the application, press “send送出”. There will be a list for you to 

double-check if your application is correct and press 送出 again. →Reset the 

website to make sure, if you completed reserveing the room! 

 

 

 



Cancel your reservation 

Enter the website first  

 

http://www.med.ncku.edu.tw/index/meetingroom/ 

成大醫學院會議室查詢/預約系統 

Conference Rooms in Medicine of College Booking System  

 
Press 進入(Enter) 

  

 

Press 查詢/預約(search/reserve) 

 

 

http://www.med.ncku.edu.tw/index/meetingroom/


 

Select date you reserved and click the date 

 

 

Select the room you reserved before 

4F大會議室 Big conference room at 4F 

3F 系所聯合研究中心大會議室 Big conference room at 3F 

3F 系所聯合研究中心小會議室 small conference room at 3F 

 

Select the time/name for your reservation 

 



 

Another page will pop up→ make sure that it is your reservation→ fill in your 

password in刪除密碼→press刪除預約紀錄 (cancel the reservation) 

 

*If you want to fill in your password again, you can press 重新輸入密碼 or delete 

the passwords by yourself. 

 

刪除預約紀錄成功 

請關閉此視窗，並重新整理頁面。 

Completed cancelling reservation. 

Please close the page and reset website. 


