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Job Description of Teaching Assistant
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The responsibilities of Teaching Assistant (TA) based on the characteristics of the curriculums, and
it can be coordinated by instructors and TA. The job descriptions are as follows:
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Discuss with the instructor and confirm the job description and working hours
[ Fundamentals of Nursing (including equipment and technical exercises) ~ Adult Health
Nursing (- )(= ) ~ Maternity Nursing ~ Pediatric Nursing ~ Mental-Health Psychiatric
Nursing Practice & Community Health Nursing Practice shall not be less than 120
hours/batch. The other courses are determined by discussion with the instructor according
to the credits and the weeks of class] .
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Assist the instructors with syllabus and the establishment and maintenance of Moodle.
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Assist the external lecturer with the teaching material, travel arrangement and document
signing.
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Urge students to prepare the computers, microphones, projection equipment, pointers or
timers required for the course.
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Record the attendance of the students.
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Assist to clarify students' problems and needs in learning.
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Assist the teaching activities during the course in accordance with the guidance of
instructors.
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Track the submission of the assignments and assist the instructors to understand the
students’ learning.
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Convey the feedback and the needs of the students to instructors.
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Calculate the students’ attendance throughout the course.
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Assist the instructors with the class participation and peer evaluation.
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Assist the instructors with the course evaluation, and consolidate the suggestions and
summary of the course.
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Remind students to finish the questionnaires on “Student Feedback Questionnaires
System” on time.
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Assist the instructors with the calculation of the students' grades.
(If TA also enrolls this course, he/she cannot be responsible for this duty)
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If the course has used the “Turnitin” system, TA must delete the information upload by
the students after the end of the course.
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