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Department of Nursing, College of Medicine, NCKU oA

HBE TS

Job Description of Teaching Assistant

1012 FEFBRAFEREBA 108.2.18
Resolved by the 6th Faculty Meeting in 107 academic year on February 18, 2019

N/
>

HEBBPIE (Teaching Assistant: TA) TIFIBRRIIRERIZIFIE | HIZRH
BN TAEITIRER  HTERERE3UTRE

The responsibilities of Teaching Assistant (TA) based on the
characteristics of the curriculums, and it can be coordinated by
sinstructors and TA. The job descriptions are as follows:

. \E%ﬁ'fjﬁﬁbefore the course
(—) BHRREM AR TIFRE -

Discuss and confirm the duties and responsibilities of TA with the
instructors.

(Z) BRI ERRIER - BENMEEAIARHNEBTS
(Moodle) ©

Assist the instructors with syllabus and the establishment and
maintenance of Moodle.

(Z) ERIMNEREMRRER - RIBFHBRRTHRXFEHZE S
FH-

Assist the external lecturer with the teaching material, travel
arrangement and document signing.

— %%*EL‘,[?During the course

(—) BleREmZ LRFIRZER - ERA - iR - MERENE
FrEe 3 ©

Urge students to prepare the computers, microphones, projection
equipment, pointers or timers required for the course.

(=) BRBEHERGDER

Record the attendance of the students.

R R RN A R AN



() HEIERRERSEERTNK -
Assist to clarify students' problems and needs in learning. e
() RIZRIMEMRVIEE | RBNRIEH BRI 2 1T o

Assist the teaching activities during the course in accordance with the

N/
>

guidance of instructors.

(H) BHRSEHZERRR  HEEREM T HBESRENR -
Track the submission of the assignments and assist the instructors to
understand the students’ learning.

(7%) IFBERNCEREERTELRFENNE

Convey the feedback and the needs of the students to instructors.

{5:_ s SR 1BMEE After the course
(—) REDE AR

Calculate the students’ attendance throughout the course.

(Z) BRI ENETR2ERES B RREZFIEFE -

Assist the instructors with the class participation and peer evaluation.
(=) RBNIRRIMEMEITRIZSTE , WREREFEREHE -

Assist the instructors with the course evaluation, and consolidate the
suggestions and summary of the course.

(M) RESEMPTARIZR LB RERAESRE -

Remind students to finish the questionnaires on “Student Feedback

Questionnaires System”’ on time.
b4

(F) HBNZEMERIREE IEHERAEE ©
(BETARIRRZEREE , BIFARIELLES)

Assist the instructors with the calculation of the students' grades.

(If TA also enrolls this course, he/she cannot be responsible for this
duty)

(7%) MZERBERTurnitin WXREIELEHRA , BB A RIZE
REFGENG 2 E EBZERMIER o

If the course has used the “Turnitin” system, TA must delete the

information upload by the students after the end of the course.

R A RN A R AN
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Teaching Assistant
s Golden Rules

2.

Communicate with the
instructor in advance
about the course
proceedings.

BIZIRRERE % (\ 123532 ke
sERerenye S RAGRTRTLINE *

g,

Be sure to familiarize
yourself with the
course and classroom
reservation system.

BALRIOFIED | Mo nRinien

N
CERRAEEIZIRAET ! 5 2TIEP G q

6.

Arrive early to the
classroom before
class to prepare.

Please promptly relay
any student questions
to the instructor.

Provide students with Keep an open and

general course assistance flexible learning

(familiarize yourself with mindset.

the course content) .

EILLKBOIRTTIE I o

Lry DcRFZFS 5! AN BBV EH I KE .
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<} N NCKU MOODLE

Eﬁlhjcf“”‘iﬁiu%é% ra

https://moodle.ncku.edu.tw

NCKU Moodle  English (en) ~

fBIEP3L (zh_cn)
H#&EE (ja)
IEREPIT (zh_tw)

English (en) |
English (en) ]

- BEEHREMoodle = (v1 * v2) xBBBRA R4tz
113F12H31H LRI ARTE 408
c MB3BFE-BHRECEA - SAZMNREERERRTNEK - &

A" BRERLRERE, REPHE
& B3H B8NS /News
B raaeRrmE

2 MR EIE/Ask Question

Course categories

* Collapse all

NCKU Moodle  English (en) ~
COEST L.CILC'HUI IS

1131

1122

* 1121

» 112

» 11

* 1102

» 1101

1092

»1091

» AR _EREIRZI

¢ b Eﬁ%ﬁﬁé‘:y (17
¢ » 17 BB II(Administrative) o

<

4 :E” EI%%%% I

Find Guidance Video in Webpage
DB BIEOH IR E o HER 20 6P

Login

Username

Password

Captcha

]
U Remember username

Log in

Login information / Lost

Login information / Lost
password?

Q vyouare currently using guest access (Log in)

BRIFHE

(Guidance)

o —SHEREL
F/Quick start guide

* REEAEEA

s KR LEHERERARR
(Learning proposed
solution for COVID-
19)

* WebexiRifEEH A

o {EfMoodlei &1
ETHSR

--- @& /more ---

AR LB

'
<

-

-



¢ N NCKU MOODLE <> 4
4 RMKBHUSEFES ¥

QI YOITRHYE R IEBH?
How do | start editing the page?
A. $EISIREEPUSMRIOALLIRAE + LIV TABIHIL  DEEDHLE
W THIBIeED - ORISR ST IRAE -
After the instructor adds you to the course and assigns you as a

teaching assistant, you can start editing the course by clicking the
"Edit" button on the page.

NCKU Moodle

Home / Courses / 'HEE‘dAf

BB Gradebook

Quicksets
0 General S RN
o ' Yes | No
O Course Introduction Activate course -®O_
Add number of 116 |
3 Sep. 13 Course Course Introduction seciginfole

Introduction &

Presenting the | Update settings |

Course name: Scholarly Inquiry in Nursing Profession
reflection of personal Classroom:Dept. Bldg.
learning activity Academic Level: PhD (2 credits) of nursing-85X09
Schedule:[5]5-6
Time: Friday 1:10-3:00 Frid
03 Sep. 20 Al and ime: Friday pm, Friday e

academic research Place: 85X09

Q ¢ Find Guidance Video in Webpage

¢ DEHHIEOHIRIMELBRREIRD
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QZ.VD 4 %R 38

NCKU MOODLE

I 28 8z HPPR?

R

4 RMKBHUSEFES ¥

Ll

How can | create an assignment and set a submission deadline?

Stepl. Bi2#

23R P ICIRILITIINEIRICED ¢ x?#%"‘!’ﬁ#‘f"

In the course topic, click the "Add an activity or resource” button and select

"Assignment.”
ﬂ Em glsh (en) =
¢ rorms.grernremo
+ &3 Precenter Upload #
+ Jan. 10 Course evaluation

Time: 13:10-15:00

Stepl 3B EAEY FRREIQ

applicable.

AEUTFIASUIIIG

o
4+ Add an activity I Add an activity or resource VA,
ACTIVITIES ity or toun
s
a it
50 5
+ A =
THATY OF MEcuIncE
iy +
ithity or resurce.
+ deld foprcs
Il
-

Rep « YoREZELT I LS

Fill in the assignment title and description, and upload any reference materials if

= NCKU Moodle H English (en) =

* 1131_T270400

0 Course Syllabus

& Parti t:
m Grad K
[ Geners
C Intraduc

© Oct. 04 Sharing II: My
PhD Journey

RBMHH LD IRIELES:

a g .ﬁﬁgasmaa - =

Adding a new Assignment to Topic 17

* General

Assignment name o

Description

1 A= B I T= f= F= 9= = |

Display description an course page g

Additional files

()

‘You can drag and drop files here to add them,

Find Guidance Video

Maximum size for new files: 200MB

-

in Webpage
BE2IRED



¢ N NCKU MOODLE <> &
4 RMKBHUSEFES ¥

e s HRBR EIEZ Db iR e
For setting the submission deadline, please refer to the
instructions in the image.

= NCKUMoodle [ engish en - Q g o HEHGe @ -
= 1131.T270400 * Availability

Allow submissions from @ = = B £ = Z
¥ Course Syliahus 12 : 09 = 202:1 B 23 = 30 = 00 ¢+ 8 ®@Enable

Student can submit from this date.

& Participants Bue date © 19¢  09¢| 2024 23: 30: 00 f4 @Enable
After this date system will show the studentis late of deadline.
8 {atacienook Cut-otf dats @ 19¢ 09s 2024% 23: 30 00% {3 @Enable

s After deadline, students still can submit assignments to the system till this date.
e Remind me to gradeby @

. 9 @ 024 & 2 30 & 00 ¢ @ OEnable
D Course Introduction ) The cut-off date feature can be enabled, which
Always show description @

—— ! means no assignments will be accepted after the
= —_“;H 'E deadline. Please discuss with the instructor
whether or not to enable this feature.

_ RsAiE BT 12 09s | 2024+ 23 |30+ |00+ £8 BEA
BT RBSIR IR
REHRE » 19 09 |2024s || 23¢ | 30s | 00¢ 8 B
fEERABIR - B IREARRZIFR AR EERER
o ° o o | 2024 o : s 00+ o BEM >>IEINAEETLIEIR -
EBRFFAR - fElF‘aE{EIII:H-:FTZHMB_HﬁxIJ:{ﬁ‘[’E% RAREBIEELR
RERTHEIES © i 2| [ 2024 = . . 00 s m omm BAEREMHE

MR EEDZER o

Please discuss all actions with the
instructor and obtain approval
before proceeding.
PRBOSIRIE TS IR HUER SIS -
¢ . it 43 'BD..A%:§L %5

¢‘ Find Guidance Video in Webpage
BBDHE L DEHIRIE B RREIRED



NURSING BUILDING
CLASSROOM RESERVATION SYSTEM

IR RENEGR R

http://140.116.62.230/classroom/

The classroom reservation
system can only be accessed via i

International Advanced . . ' Related Links

Wi-Fi in the Nursing Department o

HNursing(IAPN] -

building; it cannot be used S

Program -

through a VPN connection from s

off-campus. E—

B EP LR E R

BwitiTEE4EP © 3o HRMBER e

VPN B4 12 B0 & IEED

HERARECHAERRM
CHEAEBEZMH RRABRREEECEH ENREREASEALFAEZ PR
% [85109FHE] E4KE - RERA
o AHAARATMERANRE  WAHMESRSERBNAH  ZFEEATHIRBER
HEEE  BUREAGEHAAESE -
E-BEGKARELEHLHAABIRKBGHZIEE -
M - 85309&%85X01 S AR EFARBEHR RM(GUH) WARRER FEABTHRA - &
HRELE o
- [BRE] R 1188 %] wEFEHABE  FHE GHAERE] - LA [{HRBEGHE
l'?]l R [ RAE tRMEABEHGR - ATHH-
- BRBRERNBELEH  FHLLEARFAGEH BLUEELMAGHAER -
-t ABHAZKABEAREZFHRE  BREARTtELHEHFERE
https://nursing.ncku.edu.tw/p/405-1106-119432,c14646.php?Lang=zh-tw#i & #f 32 1§ A

Notice:

UEHC

1.The priorities of all rooms are for department level issues and courses, if you want to use when
available, please book online in advance. [85109 conference room] is merely reserved for the purpose
of meetings and courses.

2. The applicant is responsible for maintenance of equipment. If there is any question, please inform the
department office immediately. If the equipment is accidentally damaged due to careless use, the
repair fee is contingent on status of damage.

3. Machines should be turned off and the room should be cleaned after using.

4.85309 Classroom and 85X01 Multi-function Room are not allowed to bring food (including
beverages).

5.To reserve a room for use after 17:00, the instructor’s accompany is needed. Please come to the
department office to borrow the key before staffs leaving

6.If the reserved room will not be used after booking, please cancel your reservation online to prevent
others from not being able to book.

1. This booking system applies for the Department of Nursing and weekdays only, other units’
students/staffs or weekends/ holiday booking please follow the webpage instructions.

https://nursing.ncku.edu.tw/p/405-1106-119432,c14646.php?Lang=zh-tw



Stepl.
%’51%%3&7\40»@1’.”.’)2"‘“6‘)939

Choose the classroom you wish to reserve

Monday Tuesday Wes

LA 2024

EH— EN_ ! ENN ENA

=

sday Thursday Friday

_|_|__ E}BQ\/A

4
L
18
24 lz__s 26

23 27 28 29
30 r: |
— v 2018 v || FEERTHETE(Go lo the chosen month)
HERANEERTEER
—  WEHERZZEM . BT HERRREASSA LAARSRE - (510852) BHHE - SRED
fERARASESNNANTYE  NANEABEENSN SEEHTRSYRSDEEEE  SNERGEMAREEN -

- HEEARR

A5 LA BAEA bR a3 R AR 1E I It 7 B2 -
MARIRIEH - TEETER  wRAEs -

M0 - 85309 B85X01 5 IHBEME 18 M A2 B0K)) -

/\'pﬂ_u

8] E [17k8i#)
HEENERES -

RHEE

(5

HE] . [

A [E8ReEE] B [&EE] BF - 1§
S0 EIREUHER - ﬂ@&ﬁ-ﬂfﬂlkf"ﬁﬁ&ﬂﬂﬂ J

t - RERHEREFARBHFHRBE - § 0 5HE i 8 i f& FR 8 & ¥https:/nursing ncku.edu.tw/p/405-1106-119432 £ 14646.php?Lang=zh-tw iR E IR EFE

Notice:

the purpose of meetings and courses.

[}

careless use, the repair fee is contingent on status of damage.

o 4w

Machines should be turned off and the room should be cleaned after using.
85309 Classroom and 85X01 Multi-function Room are not allowed to bring food (including beverages).
To reserve a room for use after 17:00, the instructor’s accompany is needed. Please come to the department office to borrow the key before staffs leaving
If the reserved room will not be used after booking, please cancel your reservation online to prevent others from not being able to book.

This bookmg system apphes for the Depa.rtmenl anurslrlE and \veekdnys only. other units’ students/staffs or weekends/ holiday booking please follow the webpage instructions

Stepl.
EIZR Mo

The applicant is responsible for maintenance of equipment. If there is any question, please inform the department office 1

tallv &

. The priorities of all rooms are for department level issues and courses, if you want to use when available, please book online in advance. [85109 conference room] is merely reserved for

...... diately. If the eq 'r 15 accid

ged due to

y ¢

ACZE2024/9/3079877849!! (The system opens appointment 2024/9/30)

I E(Search)/ #85Booking) ] 8 SRR Lnstruction) [ EEEE
i 123 =(Choose the room)
- = = s : 8500 N n ol
:10-«9:#:10—-l0:0010:10-11:04|1:10-12:0 L2 40 ”I}(gf,xo'{ \/%&L&:mqmo 17:10~18:00 REUSEAL
— = | iNursing Space 1(85101) Bl 3
| | LResearchGroupMeetin
(2R RGs0e)| I |iNursing Space 2(85102) B ResearchGroupMesting(Professon
[ - HIME 85300 s 3
| oIt (Reserve) | = U#SOaiome) o] fa47(Reserve)
—_— SESW 501
| International Comner(85210)
I e | IﬂNVIVﬂﬂﬁﬁﬂﬁfﬁﬂ1 e
(=] (R =] (R
| (Reserve) | NVIVOSS T4 iFstin2 R BT 3o S BiE@Es) (Reserve)
|
EJE#?_(Rsseme_)J | NVIVOS #5853 f #883 sal(Professor)  EFkI(Reserve) (W) @Es) SIEKI(Reserve)
9/14(7 FBRMA)
915(8 FHBBIN/A)

B8 E fifl H ¥B(Search other dates )




Stepl.
DI (2EEE ORI ErE)

Click the "Reserve" button (ensure the date and time are correct).
A 2 BCE2024/9/30/9HTTESY!! (The system opens appointment 2024/9/30)

iNursing Space 1(85101) v | IEIE# = (Choose the room)

. I-_mumﬂ St L&wmw

=

36 EL{ih ) #H(Search other dates )

Stepq
BERUET R (PGB IEXIE)
Fill in the required information

K HBIE2024/9304 mﬁﬁ? ] (Thc system opens appointment 2024."9[30)

TA Training

Prof. Eslher
Lai, Yi-Chun
0912345678

Plea

all the information




Stepb.
RNEEE IR YR EY

Atter confirming the details are accurate, click "Submit.”
A 2 BCE2024/9/30/9HTTESY!! (The system opens appointment 2024/9/30)

Stepb.
OIERE ' M6HIBHDPHIRAEWDE L

Return to the main menu, and your reservation will appear on the webpage.

A 2 BCE2024/9/30/9HTTESY!! (The system opens appointment 2024/9/30)

ursing Space 1(85101) v | IE1# 31 = (Choose the room)




YR MIzeF - FAEER6HZ + SHARTB(YWRBIIT)IIAPNE -
If you need to delete the reservation, click on the blue text, and enter the
password (if set) to delete it.

A ZHFITEE2024/9/30P5AYFELY!! (The system opens appointment 2024/9/30)
[ stcesh @k | ¢6SFGeeso | @mms

iNursing Space 1(85101) v | ¥ 1#31 = (Choose the room)

- AL X B0 = S =) 2 2 Xty

- 140.116.62.230/classroom/show.asp?id=%2047696 20

_ (e =

| |2 Wi [0912345678
— — tEm AT [Prof.
_ it ([

| i Roseree)| '

A A 2024/9/13(2 AT
AR _E7F 08:00 ~ F9F 12:00
epif A 1 2024/9/11

IR 22
f

ClICk the
button




NURSING BUILDING CLASSROOM 85101&85102
COMPUTER SYSTEM SETTING

HEIPRAESS101,85102¥EBIGR 4

Stepl. BxE4 235 %)PiPad + 37%9App TPControl * BEAApp L IELIEE
BPORIR B4 'S L 4B °

Retrieve the classroom control iPad, open the TPControl App, and tap
the screen to activate the classroom equipment.

Stepl. SPRHILIERDR  iPadZHECHINTIER « {BIBROPYWOT ¢
Once all equipment is activated, the iPad screen will display the main
menu. The options are as follows:

ﬁi\ = -

« PRLEBIERIR (B2 THERTIOMR)

Turn on the touch TV (classroom computer or electronic whiteboard).




NURSING BUILDING CLASSROOM 85101&85102
COMPUTER SYSTEM SETTING

HIFRiES5101,85102¥ETBIE R4t

Step2. PR ILMERIR ¢ iPadZHEHIRTESR « FIBREPYT ¢
Once all equipment is activated, the iPad screen will display the main
menu. The options are as follows:

ClickShare

o PARGIIZY: (O/ET “‘ﬁﬁﬁ%‘&’m%#%%:

Turn on the projector (for personal laptops and wireless projection).

%a‘é:fcéi\‘ :

tziiéﬁfaﬂaﬂ%rﬁ& BEIZSHAR IR - FEIZOPS -

. TSSOt Ak ¢+ BPIEAWIndowstE X ©
PC Mode:
Select the side toolbar on the main screen and choose the input source
switch option, then select OPS.
Wait for the computer to boot, and you will enter Windows mode.

- REHNE

- A
" YPBPR
= HOMI

= HDMI2




FEFRPBERBTEZEEZBIR

Guidelines for Local Students on Hospital Internships

|.EBIFEHHHUIBR UL ORI YIRS
Apply for workplace transformation

*http://www.tnana.org.tw/publichi/B/B 1010 ).aspx?arg=5D53BF013CB6BBD0OT
*http://www.tnana.org.tw/tilecenter/B/SD53BF013CB6BBD0T1/S$DS3BF013CH66E
D071 1.pdt




BRIMG - BBIFGRENER
RISREER S € B 61220 34ED
After reading the manual, please take the test.
The test results will be provided to the instructor.




